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CITY OF RIVERSIDE
3210 05/02/05

HUMAN RESOURCES DEPARTMENT Revised

CLASSIFICATION SPECIFICATION

TITLE: SIGN TECHNICIAN

DEFINITION 

Under general supervision, to perform skilled work in the fabrication and repair of a variety of signs and other

markings us ed in traffic regulation and in street and vehicle identification; to perform a full range of technical work

in designing graphic displays and art work; and to do related work as required.

REPORTS TO: Street Maintenance Supervisor

SUPERVISION RECEIVED AND EXERCISED 

Rece ives gen eral supe rvision from  the Lead  Sign Te chnician  and the S treet Ma intenanc e Supe rvisor. 

EXAMPLES OF DUTIES  

Typical duties may include, but are not limited to, the following:

• Fabrica te a variety of s igns and  other m arkings  used in tra ffic regula tion in acco rdance  with federal, state and

local  regu lations. 

• Screen print signs, decals, licenses, badges, and other markings; process positives utilizing cameras and

plate-m aker; de velop an d adhe re silk scr eens to  fram es utilizing vac uum  applicator . 

• Engrave plastic and metal signs utilizing manual and computer engravers; create name tags, badges,

plaques , and ass orted en graved  mark ings. 

• Design and create posters, show cards, camera and camera ready artwork utilizing graphic art techniques,

man ual and c omp uter equ ipme nt and us e of a varie ty of acrylic and  enam el paints an d ma rkers. 

• Design presentation plaques, city exhibits, and displays using plastics, wood, paint, metal and other fabrics;

use a variety of carpentry tools and equipment and appropriate finishing techniques.

• Assist in th e ma intenanc e of nec essary re cords a nd prep aration of r eports. 

• Maintain  an invento ry of freque ntly used sig ns and  order su pplies an d ma terials use d in the wo rk as a ssigned . 

• Assist in s torm c ontrol and  other stre et ma intenanc e activities as  required . 

• Load and unload materials as needed.

• Assist and maintain in the fabrication of barricades and traffic control devices.

• Utilize computers, graphic arts software, plotters and routers to design and produce signs, banners, posters,

decals and displays.

• Operate and maintain various tools and equipment required in a sign shop operation.

• Report all hazardous conditions.

• Participate in special City events as required.

• Respond to public inquires.
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• Resp ond to em ergenc ies as dire cted by Pu blic Safety .

QUALIFICATIONS 

Know ledge of:  

• Metho ds, m aterials, equ ipme nt and tec hniques  used in s ign layout, pre paration a nd finishing . 

• Basic g raphics , including de sign princ iples, layout an d lettering tec hniques , and cop y prepara tion. 

• Occu pational ha zards an d stand ard safe ty precaution s nece ssary in pe rform ance o f work. 

• Safe work practices.

• Safe driving principles and practices.

• Basic principles, practices and methods of handling or responding to hazardous spills.

Ability to:  

• Unde rstand a nd carry o ut oral and  written instru ctions. 

• Plan and  design g raphic ar t pieces th at will com mun icate an ide a or them e. 

• Set up, op erate an d ma intain sign s hop eq uipm ent and s upplies. 

• Prepare signs in accordance with federal, state and local regulations . 

• Maintain  records  and pre pare rep orts as re quired. 

• Letter, dra w, draft an d prepa re ma terials for rep roduction . 

• Work with various chemicals and/or materials.

• Rotate within other work groups.

• Work with other departments as assigned.

• Tra in per sonnel.

• Opera te a fork lift.

• Ass ist with  traffic  cont rol.

• W ork ove rtime as  required . 

Education and Experience: 

Any com binat ion of  expe rienc e and  educ ation  that w ould lik ely pro vide th e req uired  kno wledge an d abilitie s is

qualifying.  A typica l way to obtain th e know ledge an d abilities wou ld be:  

Education: Equivale nt to com pletion of the  twelfth grad e. 

Experience: One year of experience in the preparation of a variety of signs and other markings.  Prior

experie nce in dra fting or com mer cial arts is de sirable.  
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MEDICAL CATEGORY:  Group 1

NECESSARY SPECIAL REQUIREMENT

Posse ssion of  or ability to obtain an  approp riate, valid Clas s “C” C alifornia M otor Veh icle Ope rator's licen se. 

CAREER ADVANCEMENT OPPORT UNITIES

FROM: Sign Technician

TO: Lead Sign Technician


